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The Goal Setting Module provides employees with a work space to define goals and tie them to the City of
Surprise strategic plan. In this guide, learn how to define your goals.

Getting Started
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the tab menu. Goals are also displayed on the home g
page Goals portlet.
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it your goal belaw.

Fiekds marked with * are required.

e Update the status of your goals for easy visibility by your e L

supervisor., e
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e Update the percent complete on each of your goals
regularly to ensure their completion by the specified i

due date. ¢ Complete: o [0
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